


Clemson Meals On Wheels Bylaws 
ARTICLE I - Name 
The name of this organization is as chartered by the Secretary of State of South Carolina, “Clemson Meals on Wheels.” 
ARTICLE II  Purpose 
The purpose of this organization (as defined in the Charter granted by the Secretary of State of South Carolina) is to provide meals to isolated, incapacitated citizens by home delivery; to serve as coordinating agency in this effort; and to receive and collect funds to be used for this purpose. There shall be no discrimination as to religion, race, age, sex, or ethnic origin in either membership in this organization or the recipients of the services of this organization. 
ARTICLE III - Board of Directors 
Section 1. The administrative operations and the funds of the corporation shall be controlled by the Board of Directors consisting of a minimum of ten (10) and a maximum of thirty (30) members who shall be elected at the Annual Meeting for a term of three years. No funds received by the organization shall be used for the purpose of employee salaries. The initial Board shall be assigned terms of one, two, or three years. Successors for each class shall be elected at the Annual Meeting and their terms shall begin in April. The Board of Directors may fill vacancies for unexpired or unfilled terms at any Board meeting. 
Section 2. Quarterly meetings of the Board of Directors shall be held.  Meeting may be canceled if the Board so decides. Special board meetings may be called by the Chairman, in his absence by the Vice-Chairman, or by the written request of to the Secretary of five (5) members of tho Board. Notice of Board meetings at given in writing, mailed at least seven (7) days prior to the meeting. 
Section 3. Any board member who is absent from three (3) consecutive regular meetings of the Board, without adequate reason, is automatically dropped from membership on the Board. It shall be the responsibility of the Secretary to monitor attendance, notify the Chairman when such consecutive absences occur, and the Chair- man shall then ascertain whether the reasons for absence are adequate. If, in his judgment, they are not, this provision automatically goes into effect. 
ARTICLE IV - Officers 
There shall be an elected Chairman, a First Vice-Chairman, a Second Vice-Chairman, a Secretary, a Treasurer, and such other officers as the Board may designate or deem necessary. The term of each officer shall be for one year. Officers shall be elected by the membership at the Annual Meeting. Officers shall be elected from a slate recommended by a Nominating Committee with opportunity given for nominations from the floor. The newly elected officers shall take office immediately. Vacancies in the ranks of the officers may be filled by the Board for the unexpired term at any regular meeting provided a notice in writing has been mailed to each member of the Board at least seven (7) days prior to filling such vacancy. The duties of the officers shall be those normally assigned such officer or as designated by the Board of Directors. There shall be an Executive Committee composed of the Chairman, the First Vice-Chairman, the Second Vice-Chairman, the Secretary, the Treasurer, and two (2) others appointed by the Chairman with the approval of the elected officers. It shall be the duty of the Executive Committee to act for the board between meetings and to carry on such functions as the Board may assign to it. All actions of the Executive Committee shall be reported to the Board at its next regular meeting. 
ARTICLE V - Committees 
The Executive Committee shall appoint the following committees:
(1) The Nominating Committee shall make nominations for both board members and officers and for filling officer vacancies in compliance with the norms of the bylaws. Nominations from the floor for board members and officers shall be called for by the presiding officer in addition to those recommended by the Nominating Committee before a vote is cast. 
(2) The Finance Committee shall prepare and present an annual budget to the Board and make a regular financial report and make recommendations as to sources of funds and methods of financing the organization. It shall be responsible for the overall management of funds and financial matters of the corporation. 
(3) Public Relations Committee shall keep tho public informed of the activities of the organization through the news media and other methods of communication and should cooperate with all other organizations to promote interest and participation in the program. This committee should report regularly its activities to the Board at each meeting. 
(4) Volunteer Activities Committee shall coordinate the activities of the volunteers, secure volunteers, and report regularly to the Board at each meeting. 
(5) Screening Committee shall keep records of all prospects, screen prospects, and make recommendations to the Board. 
(6) The Chairman shall serve as ex-officio member of all committees except the Nominating Committee and may participate in the committee functions. 
ARTICLE VI - Membership and Meetings 
Section I. Membership in this organization shall be open to all interested persons. 
Section 2. Annual Meeting.  The Annual Membership Meeting shall take place during the month of April of each year. Notice of the meeting, stating the time and place, shall be sent by mail to each member at least ten (10) days before the meeting. Notices shall be sent to the last-known address. 
ARTICLE VII - Quorum 
A quorum for the Board of Directors shall be one third of its members. A quorum of any other committee shall be a majority of its members. 
ARTICLE VIII - Charter Amendments 
The Board of Directors shall have the power to seek amendment of the Charter in the following manner: 
(1) By notifying each board member in writing at least seven (7) days prior to the meeting at which time the proposed amendment shall be presented for consideration; such notice shall be accompanied by copies of both the proposed amendment and a copy of the original Charter for comparison. 
(2) That when the vote is taken a quorum of one third or more of the members of the Board of Directors must be present and participate by casting his or her vote.
(3) After approval of the Board, the revised Charter, as required by law, must be forwarded to the Secretary of State of South Carolina for approval. The recommended amendment shall not become effective until such approval has been received from the Secretary of State. 
ARTICLE IX - Bylaw Amendments 
The bylaws of this organization may be changed, amended or added to at any time provided at least seven (7) days notice is given in writing by mail to each board member along with n copy of the proposed change or amendment as well as the text of the original draft which it is proposed to change. The notice shall be mailed at least seven (7) days prior to the board meeting date on which the proposed amendment is to be voted upon. 
ARTICLE X - Rules of Order 
Robert’s Rules of Order newly revised shall be observed in the conduct of the meetings of the Board and the Annual Meeting. 
ARTICLE XI - Adoption 
Those Bylaws herein set forth, shall be in force upon their adoption and acceptance at the Organizational Meeting for Clemson Meals on Wheels on March 12, 1974.  
(Revised March 11, 1978)
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